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	1. Find out about your
	a)
	This is no time for jokes.

	audience and adapt your presentation accordingly.
	b)
	Is he still in his introduction or is he on to the main part?

	2. Introduce yourself.
	c)
	He's talking to us as if we were his customers, not potential investors.

	3. Use humour carefully.
	d)
	His slides contain too much information – all those boring figures!

	4. Outline the structure of your talk.
	e)
	Who is this guy anyway?

	5. Vary the tone of your voice.
	f)
	I'm falling asleep. He talks in the same tone the whole time.

	6. Use clear visual aids.
	
	



1_____, 2 _____, 3 _____, 4 _____, 5 _____, 6 _____.

